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Once user logs on the website the member gets directed to user page. Member    
can then navigate to different sections on the website. 

Profile Menu Icon 

The Profile Menu icon has a list which gives access to members to check their plans, add 
listing, make changes in their profile and add information about their company listing. The 
List is as follows: 

• My Profile 
• Add Listing 
• My Listing 
• My Company 
• Current Plan 
• Sign Out 

 

 

 

• My Profile: 

In my Profile section the users need to fill in the basic details or can make changes in their 
details. Users also get the option to change their password and add their social media links and 
save the changes. Please refer the below screen shot. 
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• Add Listing: 

Once the user has signed up and has the login ID password. User is now a member and 
can create a listing by clicking on “Add listing”. Please refer the below screenshot. 
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Users will have to fill in the information regarding the business they want to list. 
Information includes Listing title, email, phone no., website, category and type of  
businesses. Please refer to the screenshot. 
 
User needs to follow the steps to add the listing. 
 

• The users would need to add the listing title for ex: Pet paradise or Dog care or 
anything of member’s choice. 

• Members need fill the next field with valid email address and phone no. 
• Members need to select category and types according to the given option. 
• The next step for members is to add a banner image for which we have a cropping 

feature too. The image can be uploaded with a ratio of 2:1 with space at the top of 
the image, similarly members can upload the thumbnail image with a ratio of 4:3. 

• Users can then add their content/description about the listing, and it will be 
displayed in the listing detail page. 

• Next step takes the members to add multiple gallery images which will be displayed 
in listing detail page. 

• Members can also add their business hours with details about day and time. Please 
refer screenshot 

  
• Members would need to add their business address giving every detail. If a member 

doesn't wish to provide their address they can option and can only give information 
about city, state or zip code. If member do not wish to provide any detail of the 
address they can select ‘Address unavailable’. 

• Members also have the option of geocode address where they can drag the pointer 
to pin the location. 

• Next steps follow with entering the details about social media profiles for Facebook, 
twitter, Instagram and LinkedIn. 

• Members also have the option to enable member to member discounts by clicking 
on the checkbox. 

• We have an additional option for premium users. By enabling the check box 
members display their listing in the homepage and gets the option of Business 
Video. 
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• My Listing: 
 

This section allows members to view their active listings. 

 

 
• My Company: 

 

If a member does not have a website, they can create their landing page by clicking on 
“My Company” under profile icon. The click on My company the member will be 
redirected to the below page. Please refer to the screenshot.  
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Members can click Add Company to fill in their company’s details and save them  

 

 

The member would be redirected to “My Company” page where the admin needs to review and 
publish the listing. After publishing the member can see their company’s landing page from 
where they can copy the link and paste it in the website link field. 
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• Current plan: 

Members can check their current membership status and upgrade their plan as     
needed. 

 

 

For premium membership we have couple of additional features which are checking or 
adding Blogs, members list. Premium members can also add the blogs on the website. 
Please refer to the screenshot. 

 

  

 


